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The Zoning Administrator (ZA)      can 
approve certain permits

APPLY FOR PERMIT
Submit the completed application, site plan, correct fee 

and any other requested information.  

DECISION
The Zoning Administrator has 30 days to review your 

project and approve or deny it, or refer it the 
Development Review Board, when required.  If 

approved, a yellow Z poster will be sent to you to post 
near the road.

APPEALS
You have 15 days to appeal a ZA decision, act, (or failure 

to act).  The public also has 15 days to appeal the 
decision.  Appeals go to the Development Review Board.  

After the appeal period ends, work can begin.

The Development Review Board  
(DRB) must approve others

APPLY FOR PERMIT
Consult with the Zoning Aministrator on which application 

you need.  Submit the application, site plan, correct fee and 
any other requested information.  Processing applications 
can take 3-4 weeks as it moves through the steps below.

WARNING
A hearing will be scheduled and a formal notice process 
(described below) begins.  A blue Z poster will be sent to 

you to post near the road along with a list of neighbors 
to notify.

NOTIFICATIONS SENT
Interested Parties (abutters and others) who may want to 

participate are invited to attend the hearing and a notice is 
published in the Times Argus and posted around town.  This 

must be done at least 15 days in advance. 

HEARING
The public and interested parties are invited to participate 
in person or over Zoom.  While hearings are quasi-judicial 

and speakers are sworn in, the process is more like a 
structured conversation than a formal court case.

DECISION
The DRB has 45 days to make their decision.  Once made, a 

copy of the decision will be sent to you and any other 
participants via email and USPS.

APPEALS
You, and other interested parties have 30 days to 

appeal the DRB decision to Enrvironmental Court. If 
approved, the ZA issues the permit with any DRB 

conditions. After the appeal period ends, work can begin.

 

How to Get a Zoning Permit 
 

 

 

Talk to the Zoning Administrator 
about your project 


